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Introduction

This section
introduces the
SEA LENS system
and how to
access the
components.

1 INTRODUCTION

The SEA LENS is a web-based reporting application that provides interactive access to
student assessment data. The application provides the ability to disaggregate the
information by various student subgroups, offers dashboard and tabular views, provides
‘click-thru’ drilling into details, and supports exporting data to PDF and/or Excel.

1.1 ACCESSING THE SYSTEM

The Confidential Reporting module provides secured access (user ID and password) to more
detailed assessment data with the ability to drill to rosters and individual student results. The
scope of this user guide is to document the SEA LENS Confidential Reporting module.

1.2 CONFIDENTIAL REPORTING
The Confidential Reporting module requires a predefined user ID and password, and is
accessible through the following link:

https://Ims.backpack.education




User Roles

2 USER ROLES

This section

describes the user LENS provides four (4) roles for users of the application:

roles and . o .

T e . LENS Administrator (role = ‘districtadmin’)

available in the The District Assessment Coordinator (DAC) may choose to designate a LENS

e et Administrator who will be able to add and delete users within the LENS application by

adding that person with a ‘districtadmin’ role. In that case, both the DAC and the LENS
Administrator will be able to assign or change users within the district.

° District User (role = ‘districtuser’)
The district user role provides district-wide access to all district-wide data, school-wide
data and individual student data for those students with assessment results reported
within the district.

. School User (role = ‘schooluser’)
The school user role provides school-wide access to school-wide data, and individual
student data for those students with assessment results reported within the school.

° Roster User (role = ‘rosteruser’)
The roster user role provides access to individual student data for those students with
assessment results assigned to a specific roster user through the upload of a separate
roster file (using the Roster Management tab by the ‘districtadmin’ user).

2.1 ROLE DIFFERENCES

The LENS dashboards/reports interact similarly for all roles, however there are cases where
certain features/reports are available only to specific roles. This user guide will show all
dashboards/reports, and will point out when a specific report is only available for one or
more specific roles.

2.2 LENS PERFORMANCE REPORTS TAB

When the LENS user logs into the application, the landing page contains a navigation panel
on the left-hand side of the page with, minimally, a “Performance Reports” tab, which is the
default landing page, and a “Help” tab. Other tabs are not visible to general users.

¥ FocalPoint =  District 2 Logout

1< < h of1 > > O G} 100% v o e

DEMO MAINE Welcome to the Maine Assessment & Accountability Reporting System. This site provides
confidential access to information about how students performed on state assessments in
mathematics, English language arts/literacy, and science. For English learners, data are also reported
for annual assessments of English language proficiency.

Performance Reports

T This site provides both Quick Reports and Interactive Reports:

® Ifyou are a district or school level user, Quick Reports provide participation and

User Management performance data for your school and/or district.

®  Quick Reports at the student level allow you to quickly access data for a particular

Roster Management student by entering the student’s state ID or by choosing the student by name.

®  Interactive Reports are more detailed customized reports for users who wish to drill
deeper. As a designated user of confidential data, you will be able to drill to view

Filters Man
detailed data for individual students.

This report contains confidential data. Data for public sharing may be located at

Powered by FocalPointK12 2014-2021 &4 Leave a Message
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thatdash bob athe
s / report toolbar
and parameter
selections.

3 NAVIGATION & PARAMETERS

At the top of each dashboard/report, you will find a report toolbar. This provides navigation
and export features for the dashboards/reports. The first section of the toolbar (on the left)
are page navigation controls ( © < =" > ") These will be accessible when the report is
a multi-page report, and allow you to navigate through the pages of the report. Next to these
controls is the “Refresh” button ( © ), which refreshes the current report back to the default

view. The next tool is the “Go back to the parent report” button ( © ). This button/back
arrow will allow you to navigate back to the prior report you were on before landing on the
current report. The dashboards are highly interactive, with drill down to detailed
dashboards/reports, and this provides navigation back to the report you were on before you
drilled down. You should always use this button to navigate back to the prior report, not the
browser back button. Following this, and shown expanded in the screenshot below, is the
export dropdown menu button. This allows you to export the results of the current
dashboard/report. The most useful export options are PDF and Excel, which will export the
current report and allow you to save the contents locally. Next is the text find/next search box
( “I") You can enter a search phrase and click ‘Find” and the current report will be
searched for the entered text. You can click ‘Next’ to move to the next occurrence of the
searched text.
< < 1 of1 > > O @ 100% v & =] Find | Next

Word

Excel

PowerPoint

PDF

TIFF file

MHTML (web archive)

CSV (comma delimited)

XML file with report data

Data Feed

3.1 DASHBOARD/REPORT PARAMETERS

A number of the dashboards/reports allow parameters to be entered/selected to
customize/filter the report based on available data options. If parameters are available for a
specific dashboard/report, they will appear above the report toolbar.

District Selection | District 2 hd Select an Assessment| NWEA V‘ -

View Report
School Year  [2020-2021 | v Filter Group [Total |
Filter Value |Tota\ | v

Some of the parameters have default values, some cannot be changed, and some must be
filled in prior to clicking the “View Report” button (on the far right-hand side of the panel).
Some allow only a single selection, and others allow you to choose multiple selections in the
dropdown, and some values are only available after completing/selecting a prior parameter.
Once you have selected all parameters, click “View Report” to see the results of your
selections.
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4 PERFORMANCE REPORTS LANDING PAGE

The Performance Reports Landing Page provides navigation to the available
dashboards/reports.

= District & School Quick Reports — Provides a quick snapshot of district or school results
for a specified tested subject and year.

= Student Quick Report — Provides a quick snapshot of an individual student’s
performance across all tested subjects in a specified year.

= Interactive Reports — Provides access to interactive, drillable charts/tables of
disaggregated and detailed performance by year, assessment, and subgroup.

To access the specific report, click on the desired link. Roster users, a role described earlier in
this document, only have access to the “Interactive Reports” link, which provides access to
their assigned rosters and individual students.

¥ FocalPoint =  District 2 Logout

1< < h o1 > N O © 100% v =Y

Education

Welcome to the Maine Assessment & Accountability Reporting System. This site provides
confidential access to information about how students performed on state assessments in
mathematics, English language arts/literacy, and science. For English learners, data are also reported
for annual assessments of English language proficiency.

-~ Performance Reports

This site provides both Quick Reports and Interactive Reports:

® ifyou are a district o school level user, Quick Reports provide participation and
performance data for your school and/or district.

®  Quick Reports at the student level allow you to quickly access data for a particular
student by entering the student’s state ID or by choosing the student by name.

® Interactive Reports are more detailed customized reports for users who wish to drill
deeper. As a designated user of confidential data, you will be able to drill to view

detailed data for individual students.

This report contains confidential data. Data for public sharing may be located at
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5 DisTrRICT & ScHooL QuICK REPORTS

The District & School Quick Report provides a quick snapshot of district or school results for a
specified tested subject and year. The user is prompted to select a school year, a school
(selecting “Combined” provides a district-level snapshot for district users), and selecting a
tested subject. Then click “View Report” on the far right-hand side of the parameter
toolbar.

The report provides a summary of test participation and performance information for the
specified parameters. To return to the Performance Reports Landing Page, click the circled back
arrow in the report toolbar.

District Selection| District 2~ | School Year|2020-2021
School Selection [Combined % | Subject  [Mathematics ~

4 < of1 » B> O ® 100% ~ = i) Find | Mext

Subject: Mathematics
Year: 2020-2021
District:  District 2
District Code: 1452

Participation
Enrollment on May 15, 2021 7RI

Zpecial Conzideratons

Eligible to Test TEL
Participated Generzl (NWEA) 722
Parficipated Alternate {MSAA) 3
Total Pardcipants 725
Parficipation Rate 5166k
Percent of Participants Who Took Alternzte 0.41%
Mot Tested 6
Performance
. Well Below State
Participants Expectations
Nurnber Number Parcent
MEAA 3 ] 100.00%
::Ele?::;::m 725 3 0.41%
Participants Low LoAvg Avg HiAwg High
Mumber | Mumber | Percent | Number | Percent | Number | Percent | Nurber | Percent | Number | Percent
NWEA 722 200 27.70% 185 25.62% 181 2230% 110 15.24% &6 214%
:ELT;‘S::M 725 200 27.59% 185 25.52% 161 22.21% 110 15.17% 66 8.10%

Mozt students in grades 3-8 and 3rd year of high school were assessed on Science, Mathematics, and English languzgs arts
i i ide. More information about these assessments can be found here:
ty/MECAS/supports
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6 STUDENT QuUICK REPORT

This section

describes the The Student Quick Report provides a quick snapshot of an individual student’s performance
Student Quick across all tested subjects in a specified year. The user is prompted to select a school year,
Report. school, grade level and then student(s) from the available dropdown list. Click “View Report” on

the far right-hand side of the parameter toolbar to load the report.

The report provides an overview of each subject the student was tested in for the selected
year. The bar chart shows a breakdown of the statewide achievement results, and the arrow
represents the student’s achievement level. The right-hand side shows the student score.

District Selection District 2

<€

Select a school

4 < | of1 B O | @ | [ v B. &

Maine Educational Assessments
Individual Student Report

2020-2021
Mathematics, English Language
ArtsiLiteracy & Science

Student,834 M EA

B
Grade §

School: Schaalid

Disfrict: District 2

Maine Educational Aszeesmants
The imine Dagartmant o Ecuczsion is requined by fadaral ad siate law io arrualy assess the knawledge 2nd siills mepectad of
stucdmniz i graces 3-8 02 3rd year of High =cho in the arss of Science, Mathamics, 2nd Snglish largusge aris
(ELA}Li=razy. The mss=zsmeis are adminis idmand the mxpeci=tions of Maine's Lezming Resuls
e T e puees——

Due to ch in & s C th leeved, nd data differ from thet provided in previous
years. The seudant's parfamancs an the MWEA is presensed 25 3 FIT (Rimseh unit) saor, which indiszias how your 2
performed in math and remding.

- The char below showis the student's perimancs level and iz marked vith =n arow

English Languags Are: Literacy NWE4
' RIT Scare

Lofde <21 Lofugi%la 21401 Aug(tbe41-60)  Hitwg(%da 51-80) Hi{ %l >E0)

was 208 on 3 seale of 100-3500 Yeur child i in the 45th percantile, which

34’z pwerall scone (RIT
han i peers

scared beller fa

Asrhensagic: NWEA
v RIT Scare

LoMwgiile 21-40)  fegitda 41-60)  Hivgiile B1-801 H

core (RIT = was 218 on a scale of 100-350. Your chil

Studen 5
% of their pears

they scored bedter than

= 51t percentile, which means
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7 INTERACTIVE REPORTS

The Interactive Reports link provides access to interactive, drillable charts based on the
selected assessment, school year(s), filter group and filter value(s). District users, a role
described earlier in this document, have access to the “Show Schools” link at the top of each
chart, which when clicked, adds a row for each school to the chart. Selecting a filter group,
then selecting one or more filter values, allows you to view the results for only the selected
subgroup of students. You can compare results by subgroup by clicking the “Compare
Subgroups” link at the top of each chart.

The bar charts will show more information about that specific row & achievement level when
you hover over a specific color band in the chart. You can also click on any color band within
your district/school/roster (depending on your role), and the dashboard will drill to a student
list within the selected row/achievement level.

District Selection | District 2 b Select an Assessment| NWEA v |
School ear  [2020-2021 | v Filter Group [Total v |
Filter Value |Tolal | v
——
1< < h of1 > > O ®© 100% ~ w o Find | Next

To drill into the performance data. simply click on any of the segments within the bar charts. The state numbers are for reference. and are not clickable. District users
can click on district and school charts, school users can click on school charts. You can filter the data by selecting a filter group from the above parameters and
selecting one of the filter group's values to view just that subset (i.e. Female or Male within the Gender filter group).

NWEA Results (ELA/Literacy) m ‘Compare Subgroups

ELA/Literacy
N Low (%ile <21} Lodva (ile 21-40) Ava (%ie 41500 EEE Hidwo (%ile 61800 EEE Hich (ile =800
NWEA Results (Mathematics) [ snow scnooss |
Mathematics

20-21 District 2 {1452)

rd
r
£

. Low (%ile <2T) LoAwva (%ile 21-400 Ava (%ile 41600  EEE Hitva (%ile 61800 I High (%ile =80

Filters Applizd: Code: NWEA  Total: Total

This report contains confidential data Data for public sharing may be located at
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8 COMPARE SUBGROUPS PAGE
This section
describes the The Compare Subgroups dashboard provides the ability to compare results across the various
Compare values of a specified subgroup. The user selects from the available list of subgroups and clicks
Subgroups report “View Report” on the far right-hand side of the parameter toolbar.
/ dashboard.

The top half of the dashboard provides a drillable chart show each value of the specified
subgroup and how the student’s within that group performed. The color-coded achievement
bars are drillable to the student list within that row and achievement level. The bottom half of
the report shows the same information in table format, with district users having an additional
feature of being able to click the plus sign “+” to the left of a specific value to view a
breakdown by school. The percentages displayed in the table are drillable to the student list
within that row and achievement level.

Group By |Grade Level v |
——
J .
I < N of1 > O | © | [100% v 5. | & Find | Next
Historical District NWEA Results for: District 2 (1452 Thursday, November 18, 2021
NWEA Results Grade Level
ELA/Literacy
a5
2
B Low (%ile <21) Lodwg (%ile 21.40) Avg (%ile41.60) W Hitvg (%ile61.80) NN High (%ile >80)
NWEA Resolts by Grade Level

School Year  Subject Grade Level School Name Low (%ile <21)  LoAvg (%ile 21-40) Avg (%ile 41-80)  Hilvg (%ile 81-80) High (3ie >80)

2020-2021 ELA/Literacy @03 25.3% 20% 253% 24.1% 16.5%
Eo4 15.8% 21.1% 21.1% 28.1% 14.0%
Hos 15.2% 15.2% 26.7% 21.9% 21.0%
Hos 20.7% 21.8% 26.1% 24.2% T.2%
Eo7 21.7% 21.7% 12.0% 20.2% .5
Hos 12 4% 257% 28.3% 221% 11.5%
11 100.0%
FHHs 18.2% 17.2% 23.2% 27.3% 14.1%
Combined 18.1% 19.2% 24.2% 25.4% 13.0%

Filters App”ed: Assessment - NWEA - ELA/Literacy  Group By: Grade Level

This report contains confidental data.Data for public sharing may be located at
nttos:ioublic.tableau. comorofile/maine. department of education® vizhome MaineA s/MzineAssessmants
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9 STUDENT LIST REPORT

The Student List Report provides a detailed roster of students for the assessment that was
drilled on from either the Interactive Reports dashboard or the Compare Subgroups
dashboard. By default, the page displays students performing within the achievement level
that was drilled on in the prior report. The user can select a different achievement level, or
multiple achievement levels by clicking the Achievement Level Selection drop down in the

parameter toolbar at the top of the report and clicking “View Report” on the far right-hand
side of the parameter toolbar. A district user may see a collapsed report of schools
(depending on what they clicked on the prior report to get to this page). The district user can
expand the report by clicking the plus sign “+” to the left of a specific school. Other roles will
see the list of students without needing to click the plus sign.

The user can click on a student’s name to view the Student Quick Report.
Additionally, the report footer has a plus sign “+” that can be expanded to view the
achievement level descriptors and cut scores (where applicable).

Achievement Level Selection | Low (3sile <21)

14 <

District 2 (1452)

Student List

1 af 1

>

bd

A Student List - NWEA - ELA/T iteracy : Low (%¢ile <21)

Student Mame =

Achievement

Score 4

Grade +

Gander 2

|

O @

Bace

100%

Eebwicity *

[l
]
"
0
"

——

Find | Next

Thursday, November 18, 2021

Migrant % -

Homeless 3 Total Smdent ID

B Schoolld (333,

Student 205

Student, 897

Low (3iie <21}
Low (3ile <21)

03
03

Famalz

Mae

White
White

120170682
120170627

ElSchoolf (2013

Student, 633
Student, 635
Student, 655
Student, 658
Student, 658
Student, 660

Student 565

Low (Hile <21}
Low (Hile <21}
Low [3hile <21)
Low (3hile <21)
Low (3hile <21)
Low (3hile <21)
Low (3iie <21}

158
183
176
143
151
177

162

03
03
03
03
03
03
03

Male
Female
Famals

Maa
Famals

Maa

Famalz

White
White
White
White
White
White
White

<] = <]

<

120153018
120155555
1301707738
150000857
150000880
150000883
150000006

10
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10 STUDENT LIST REPORT — SHOW SUBSCORES

Clicking the “Show SubScores” link at the top right of the Student List report displays the
available subscores for the specific assessment. This provides a multi-page report grouped by
grade level. The user can navigate between pages by using the page navigation features of the
report toolbar, or by clicking on the grade level in the Document Map provided on the left-
hand side of the report. Clicking the “Hide SubScores” link removes the subscores.

Above the column headers in the report, some of the subscores may have a plus sign “+”
above them, which is an indication that more detailed scores are available within this subscore
category, and they can be viewed by clicking the plus sign above the specific subscore. The
additional subscores can be hidden by clicking the minus sign “-“ which appears after clicking
the plus sign. This is an expand/collapse feature for the subscore categories that have more
detailed scores available.

Additionally, above the column headers in the report (on the left hand side), is a plus sign
labeled “Click the "+ to the left to view released items”. This will be available on the “Show
SubScores” page for those assessments that have available released items. Clicking this plus
sign will display available released items by student.

Achievement Level Selection At Sxate Expectations v view Report

4|z of3 b M @ Find | Next v (3
Document Map Lennox Public Schools (621420) Wadnesday, March 7, 2018

= Studentlist

Grade Lovel 05
Grade Lavel 08 ace - Science : At State Expectations Hide SubScores

High School ] Clsck the + [ 0 a

The Physical

Setting  E
Score [01-04)

Stuest 1D (800-280) 10-33)

Grade Level 08

856 24 ' " I N e R R e c o c ¢ 0 ¢ o

#58 23 1 ” ela|e|o|aleleflals|s]|s]|e]ls]s ¢

4 ® 9 H 1w | [alala]sfa]s]sla]s ¢ o a ¢lolo

54 20 10 o | [els|e]e]e]e b & b = =
- 345 . " 5 15 c O o|o|C|e]|e|n|e|a]s s
b i 460 2% 1® 10 . | e el B [ [ o || & gl «|«|ealn|+
Plack i #50 18 ' & 16 o g || v foncf | & [0 e c
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11 ISR DOWNLOADS
This section
describes ISR For district user and school user roles, there is a tab titled ‘Downloads’ on your toolbar. This
Downloads and provides a bulk download of the most recent Individual Student Reports (ISRs) for distribution to
Support parents. The ISRs are stored in PDF format for printing and/or electronic distribution.

¥ FocalPoint =  District 2

Downloads

Download ISRs

% Downloads

12 SUPPORT

The SEA LENS Support site is available at the following link:

https://focalpointk12.zendesk.com/

The support site provides access to a variety of training materials, quick-start guides, and
videos to assist you.

If you are unable to locate information needed, you can open a support ticket by clicking on
the ‘Submit a request’ link at the top of the support page.

Additionally, you can call the help desk at (866) 377-4265 ext. 1
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